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SECTION 1 -- MESSAGE TO CSOS

SECTION 1 -- MESSAGE TO CJISSYSTEMS OFFICERS
Section 2.1 provides changes to the retention of records in the Article File.

Section 2.2 contains modifications for the entry of money ordersin the NCIC Securities
File

Section 2.3 provides information on a change to the NCIC system to enable expired
boat registration and expired license plate information to remain in NCIC files for the year of entry plus
four years.

Section 2.4 notifies NCIC users that the system will disregard the LIS and search the
LIC only for fdony vehicles when an inquiry is made usng the LIC and the LIS.

Section 2.5 contains information on on-line vaidation pertaining to nonvaidated records
and $.F. Fallureto VVdidate Notifications.

NOTE: TheFBI will implement the enhancements detalled in this TOU on January 8, 2006.
Additionaly, the January 2006 routine monthly maintenance of the NCIC System, which is
usualy scheduled for the first Sunday of each month, will occur on January 8. Because the
firgt day of 2006 fdls on the first Sunday, this change is to ensure that the NCIC System will
be available to law enforcement on December 31, 2005, and
January 1, 2006.

* *k k * k%

Any questions concerning the NCIC 2000 Operating Manual (December 1999), NCIC 2000 Code
Manual (December 2000), or the distribution of TOUs should be directed to the Communications Unit
at (304) 625-4995.

TOUs are d 0 available via the Internet on Law Enforcement OnLine (LEO) at
www.leo.gov/lesig/gjis/programs/neic/tousindex.shtml. Users with questions concerning access to
LEO should contact the LEO Program Office at (202) 324-8833.

* *k k * k%
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SECTION 2 -- SYSTEM CHANGES

SECTION 2 -- SYSTEM CHANGES
21 CHANGE TO THE RETENTION OF ARTICLE FILE RECORDS

AFFECTED BY CHANGE Introduction
ArticleFile
EFFECTIVE DATE: January 8, 2006
Background

In June 2003, the CJIS Advisory Policy Board approved a change for NCIC to retain dl Article File
records containing a Type (TY P) Fidd code beginning with “T”, which indicates Toxic/Hazardous
Materids, until the originating agency takes action to clear or cancel the record. This enhancement will
aoply to NCIC Article File records with an TY P Field code beginning with “T” on the effective date as
well asdl records entered after the effective date.

System Changes

The NCIC System change will enable NCIC to retain Article File records containing a TY P Field code
beginning with “T” until the originating agency takes action to clear or cancel the record or until an
agency indicates that the record islocated. Additionsto the NCIC 2000 Operating Manual
(December 1999) are indicated by highightg and deletions are indicated by strtkeot.

INTRODUCTION
SECTION 34-- VALIDATION
3. Validation Schedule
The following address only requirements for Phase 1 of NCIC vaidation implementation.

1 On amonthly bas's, the NCIC System extracts active records on file for validation
purposes. The vaidation includes a portion of each file and includes those records 60-
90 daysold. In addition, it includes any records 14-15 months old, 26-27 months old,
38-39 months old, etc. The vdidation scheduleis asfollows:

Validation: EntriesMade on:
JANUBIY ..o October
February.....ccouvvennonineneneeeeeens November
March......ccccoovveieieccee e, December
APl January

1Y Y SRS February
JUNE....oiieeee e March

JUIY o April
AUGUSL......ooiiiiieeeee e May
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SECTION 2 -- SYSTEM CHANGES

Validation: Entries made on:
September ... June

OCtODES ..o July

NOVEMDEY ... August
December.......ccovevveveeececeee e September

The FBI’s CJIS Divison policy states that recordsin the VVehicle (including parts), Boat, and Gun Files
and cualfipng resords i the Ashisle File must be vaidated only once when they are 60-90 days old.
However, CSOs can request to validate these records on the schedule listed above.

2. The NCIC System sorts records by CSAs. On amonthly basis, the CSAs are advised when a
file of recordsto be vaidated can be retrieved by way of a$.B. natification. Upon receiving
this notification, the CSA has 72 hours to initiate afile transfer (FT) transaction, or the file will
be ddeted. It isimportant that a CSA reguest its validation file by initiating afile transfer
immediately. Within thefile of records to be validated, each record is presented asa $.C.
REQUEST FOR VALIDATION message. The CSA distributes the records to be vaidated
to the ORIs as appropriate. During Phase 1 only, the ORIs have 45 days from the vdidation
request to validate their records; theresfter, it will be 30 days.

The sequence of recordsincluded in the fileisafollows:

Wanted/Gang/Terrorist Member
Missng/Unidentified

Vehicle/License Plate/Part/Boat

Gun

Securities

Protection Order

Convicted Person on Supervised Release

Convicted Sexuad Offender Registry
Artile

 rx~NogkwdhE

3. Artigle File resords sontaming a TYP Field sode begiming with “T" will be validated ac
decoribed m the Validation echedule abeve. Other Article File records are not included in the
validation process since they have a short retention period. All other files are subject to
vdidation.

4. Each agency must keep in mind the synchronization of records. The records being validated
will be chosen by date of entry, Eastern Standard Time (EST) into NCIC. Agencieslocated in
adifferent time zone mudt redize that the vaidation will include records entered after midnight
EST on thefirg of the month through midnight on the last day of the month. The $.C.
demongrates the vaidation format.
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SECTION 2 -- SYSTEM CHANGES

ARTICLE FILE
SECTION 1.4 -- RECORD RETENTION PERIOD

1. A stolen article record isoontaming a TYP Field oode beguqumﬂl“T'wﬂlbc
retained in the NCIC Article File ¢ ves i
yesr uniil ¢ 15 cleared or sancelled by the M;gmatmg agenoy. AJI other Stolen a‘ude
records are retained for the balance of the year entered plus an additional year.
Following the expiration of this retention period, the record is automaticaly retired. For
example, an article record entered in 1999 would be retired January 1, 2001.

2. An exception to record retention periods will occur in the event aserious error is
detected in the record on file. Additiond details concerning serious errors can be found
in the Introduction chapter of this manud.

3. Ten days after the stolen article(s) in arecord is reported located, it isretired.

SECTION 1.5-- VALIDATION

Asticle File records sontaining a TYP Field sode beginning with “T" must be validated. There
is no vaidation requirement for other Article File records. For vahdation polioy and
prooedures, refer to the Validation Sestion in the Introdustion of this mannal

22 MODIFICATION OF THE NCIC SECURITIESFILE REGARDING MONEY

ORDERS

AFFECTED BY CHANGE: SecuritiesFile

EFFECTIVE DATE: January 8, 2006
Background

The NCIC Securities File contains records for seridly numbered stolen, embezzled, counterfeited, or
used for ransom securities. The quaifying securities include Money Orders (MO) and U.S. Posta
Money Orders (PM). A Securities File inquiry must include the Type (TYP), Serid Number (SER),
and Denomination (DEN) Field. When an agency usesthe TY P as a search parameter, the search is
currently limited to that particular type or to type All other (AO). This search would prohibit arecord
containing TYP/MO to be returned when an inquiry ismade usng TYP/PM. The June 2003 CJIS
Advisory Policy Board (APB) recommended that the search procedure be modified to enable the
NCIC System to return dl PM and MO records when an agency makes an inquiry that containsaTYP
code of PM or MO when all other search criteriaare met. Thiswill enable agenciesto retrieve records
that may have been entered using the wrong TY P code.

Additionally, the CJS APB noted that the NCIC System redtricts the SER Field size to 10 characters
when the TYP codeis PM. However, PM serid numbers consst of 11 digits, with the 11th digit being
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SECTION 2 -- SYSTEM CHANGES

acheck digit. Accordingly, the APB recommended that the first 10 digits, from left to right, be entered
inthe SER Fidd. This procedure is not addressed in the NCIC 2000 Operating Manual (December
1999). In an effort to ensure the SER is being entered uniformly, the June 2003 APB gpproved a
motion to clarify the SER procedures for PM records entered in the Securities File.

System Changes

Additions to the NCIC 2000 Operating Manual (December 1999) are indicated by haghhightimg and
deletions are indicated by strtkeott.

SECURITIESFILE

SECTION 2.5 -- MESSAGE FIELD EDITSFOR ENTRY

1.

TYPE (TYP) FIELD

The code for each type of security is composed of two aphabetic charactersaslisted in
Security Data Codes, NCIC 2000 Code Manual (December 2000).

To ensure accurate retrieva of information entered in the Securities File, the TY P code
which mogt precisely describes the item being entered must be used. General codes,
such as BD (bond), MO (money order), and NT (note), are appropriate for those
securities which cannot be described more specificaly.

SERIAL NUMBER (SER) DATA

The serid number must be a unique number identifying the stolen or embezzled security.
If aserid number is represented by one character(s) over another character(s) (AA/B,
AA ) the numerator must be entered first immediately followed

B
by the denominator (e.g., AAB).

1.

Serid numbers composed of aphabetics, numerics, or a combination thereof
must be entered omitting spaces, hyphens, commeas, and symbols. For example,
U.S. Savings Bond serid numbers begin with an dphabetic character and end
with either one or two aphabetic characters. All of the aphabetics should be
included inthe SER. If the serid number exceeds 18 characters, the rightmost
18 characters must be entered in the SER Field, and the complete seria number
must be entered in the MIS Fidd.

When the TYP pode is PM for the U.S. Portal Monev Orders. the SER Field
et pontain the first 10 digtie of the cerial number. The somplete cerial sumber
thould be mohded in the MIS Field. U.S. Postal Monev Order eerial nmmbere
ponsist of 11 dinits, with the 11th digit decignated as a check digit. The 11th
digit ic paloulated ucing the remaimder of the cum of the first 10 digits divided by
9.
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SECTION 2 -- SYSTEM CHANGES

28. Whenan asterisk isan integral part of aserid number, asin some U.S. currency,
it isnot included in the SER; rather, the comment ASTERISK SER must be
placed as the first two words in the MIS Fidd designating the asterisk as part of
the serid number.

34. Any number typed on the certificate following the name of the owner isnot be to
entered as a serid number. If the number typed after the name of the owner is
the owner’s Socid Security number, it must be included in the SOC.

SECTION 5.4 -- ADDITIONAL GUIDELINESFOR INQUIRY

1. An inquiry containing BLANK in the DEN will pull only records thet are entered with
theword BLANK inthe DEN. Aninquiry containing aface vaue (e.g., 50 or 28-75)
in the DEN could pull records that have amatching DEN or DEN/BLANK.

2. Aninquiry containing TY P datawill limit the seerch to those security entries having a
matching type code or atype code of AO (All other). Use of AO pulls any record
having amatchina SER and DEN reoardless of the TY P code in the record.
Furthermore, o the TYP 1 MO or PM, an NCIC cearch will retumn hits of both
TYP/MO and TYP/PM resords.

3. If TYPisPM (Postal Money Order), the SER Field must be ten characters (using the
first 10 digis of the serial nmmber).
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SECTION 2 -- SYSTEM CHANGES

23 CHANGESTO PERMIT EXPIRED BOAT REGISTRATION TO REMAININ A
STOLEN BOAT RECORD FOR THE YEAR OF ENTRY PLUS4 YEARS,
EXPIRED LICENSE DATA TO REMAIN INLICENSE PLATE FILE FOR THE
YEAR OF ENTRY PLUS4 YEARS, AND EXPIRED LICENSE DATA TO REMAIN

INALL
AFFECTED BY CHANGE:

EFFECTIVE DATE:

Background

PERSONSFILESFOR THE YEAR OF ENTRY PLUS4 YEARS

Introduction

Boat File

Foreign Fugitive File
Immigration Violator File
License Plate File

Missing Person File
Protection Order File
Convicted Sexual Offender
Registry File

Supervised Release File
Violent Gang and Terrorist
Organization File

U.S. Secret Service Protective File
VehicleFile

Wanted Person File

January 8, 2006

The December 2003 CJIS Advisory Policy Board recommended the following changes to NCIC:

. To permit expired boat registration datato remain in a stolen boat record for the year of entry
plus4 years.

. To permit expired license data to remain in the License Plate File records for the year of entry
plus 4 years.

. To permit expired license datato remain in the Persons File records for the year of entry plus 4
years.

System Changes

Additions to the NCIC 2000 Operating Manual (December 1999) are indicated by highlighting and

deetions are indicated by strikeott.
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SECTION 2 -- SYSTEM CHANGES

INTRODUCTION

SECTION 2.5-- INQUIRY

6.
24.

25.

Positive Response to an On-line Inquiry
I a it response pontains expired registration mformation, the following paveat will be
iohded:

WARNING - THE FOLLOWING RELORD CLONTAINS EXPIRED REGISTRATION
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

If a bt recponse pontans expired hoence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RECLORD CONTAINS EXPIRED LICENSE PLATE
DATA. DUSE CAUTION, CONTACT ENTERING AGENCY TO CONFIRM STATUS.

SECTION 2.8 -- ERROR MESSAGES

4.

BOAT FILE

Following each error message is a brief explanation of the error(s) causing the message
to be trangmitted. A review of the edits, examples, and formats for the particular file
involved in the transaction may ad in identifying the reason for an error message. The
following list of error messagesisin aphabetica order to assst with finding a particular
error message.

REJECT - EXPI RED LI CENSE PLATE YEAR OF EXPI RATI ON

L1Y Field codeisnot current year, current year minus one, later than current year, or
NX for felony vehicle resords.

SECTION 1.5-- AUTOMATIC RETIREMENT

CJS/NCIC TOU 05-1
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SECTION 2 -- SYSTEM CHANGES

4 Ten days after arecord islocated, it isretired.

SECTION 1.7 -- MESSAGE FIELD CODESAND EDITS
Code Field Edits

LIY License Plate Mustrepresentthe-highest-year Y- A
Y ear of Expiraion which-the ticense ptatetsvait—he vatue-canbe
eHrrent—year-edrrent-year mints-one-or tater-than
edrrent-vear; Must be a vahd four-charapter year
(YYYY) or the aphabetics NX to represent a

nonexpiring regisration.
REY Regidration Y ear Mustbe-edrrentyesr-edrrent year mnds one;
Expiration or-treater-than-edrrent-vear; Must be a vahd four-
charapter year (YY YY) or the alphabetics NX to
represent a nonexpiring registration.

SECTION 5.4 -- ADDITIONAL GUIDELINESFOR INQUIRY

8. I a it response pontains expired registration mformation, the following paveat will be
iohded:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

FOREIGN FUGITIVE FILE
SECTION 1.5-- AUTOMATIC RETIREMENT

Daain the License Plate Number (LIC), License Plate Year of Expiration (LI1Y), and License
Pate Type (LIT) Flddwm m:nm in aForegn Fugltlve File record or supplementd record witt

Ves et ¢ the year of
mn'yph.l:4yeat: prowdedthe lmm:e information has e:pred If the expired license plateis
the only searchable identifier in the Foreign Fugitive File record, then the entire record will be
purged.

CJS/NCIC TOU 05-1
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SECTION 2 -- SYSTEM CHANGES

SECTION 5.5-- ADDITIONAL GUIDELINESFOR INQUIRY

4.

If a bt recponse pontans expired hoence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RECLORD CONTAINS EXPIRED LICENSE PLATE
DATA. DUSE CAUTION, CONTACT ENTERING AGENCY TO CONFIRM STATUS.

IMMIGRATION VIOLATOR FILE

SECTION 1.5-- AUTOMATIC RETIREMENT

Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and License
Pate Type (LIT) Flddwmmmm in almmlgratlon V|olator F|Ie record or wpplementd

record w

the year of entry plus 4 years, prowded the licence mformation has expared. |If the expired
license plate is the only searchable identifier in the Immigration Violator File record, then the
entire record will be purged.

SECTION 5.4 -- ADDITIONAL GUIDELINESFOR INQUIRY

4,

If a bt response pontans expired hioence plate mformation, the following saveat will be
iochided:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

LICENSE PLATE FILE

SECTION 1.4 -- RECORD RETENTION PERIOD

21

3.2

Recordstor-nonrexpiringHLicense plates reperds will remain on file for the balance of
the year of entry plus an additiond 4 years.

Serious errors will affect the retention period of arecord. A serious error in thisfile
occurs when arecord contains inaccurate license data. A state Department of Motor
Vehicles (DMV) where the plates are issued may compare license data with records
contained in ther files. If inaccuracies are detected, the Sate of registry notifies the
entering agency o the inaccurate data can be corrected.  If the error is not corrected,
the state of registry should notify NCIC 2000. Upon notification

from the state of registry, NCIC 2000 will cancel the record and transmit a $.E.
adminigrative message to the entering agency. The message provides the entire
canceled record and a detailed explanation for the cancellation.

CJS/NCIC TOU 05-1
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SECTION 2 -- SYSTEM CHANGES

SECTION 1.7 -- MESSAGE FIELD CODESAND EDITS

Code Fied
LIY License Plate Y ear
of Expiration

Edits

’ lI . I.lfgiiffiil I orTine
edrrent-vearMust be a valid four-charaster
year (YYYY) or the alphabetics NX to
represent anonexpiring regigtration.

SECTION 53 — ADDITIONAL GUIDELINES FOR INQUIRY
5 ¥ a 4t response sontains expired lisence plate mformation, the following saveat will be

mohided:

WARNING - THE FOLLOWING RECLORD CONTAINS EXPIRED LICENSE PLATE
DATA. DUSE CAUTION, CONTACT ENTERING AGENCY TO CONFIRM STATUS.

MISSING PERSON FILE

SECTION 1.7 -- AUTOMATIC RETIREMENT

2. Datain the License Plate Number (LIC). License Plate Y ear of Expiration (LIY), and

License Plate Type (LIT) Feds wall remam in a missing person base record or

supplementd record witt-he-nHraietone vear-after the eense plate expires asindieaterd
trthethY-Hetefor the year of entry plus 4 years, provided the lisense information has

expired.

SECTION 1.9-- MESSAGE FIELD CODESAND EDITS

Code Fied

LIY License Plate
Date of
Expiration

Mmt be avakd four—nharanter year CYYYY) or the
aphabetics NX to represent a nonexpiring registration.

CJS/NCIC TOU 05-1
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SECTION 2 -- SYSTEM CHANGES

SECTION 5.4 -- ADDITIONAL GUIDELINES FOR NONUNIQUE IDENTIFIER
INQUIRY

5. If a hit recponce pontane expired Joence plate mformation, the following saveat will be
mohded:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

SECTION 5.8 -- ADDITIONAL GUIDELINES FOR UNIQUE IDENTIFIER INQUIRY
R If a bt recponse pontans expired hoence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RECLORD CONTAINS EXPIRED LICENSE PLATE
DATA. DUSE CAUTION, CONTACT ENTERING AGENCY TO CONFIRM STATUS.

PROTECTION ORDER FILE

SECTION 1.5-- AUTOMATIC RETIREMENT

Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and License
Plate Type (LIT) Fldd'mlmmm in aPOF base record or supplementd record witHbe

phis 4yean pro\uded the lmm:e mformauon has e:pn-ed If the expired license plate isthe
only searchable identifier in the POF record, thes the entire record will be purged.

SECTION 1.7 -- MESSAGE FIELD CODESAND EDITS
Code Field Edits

LIY License Plate Y ear
of Expiration

be a vahd four-charapter year (YY YY) Or the
aphabetics NX to represent a nonexpiring registration.
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SECTION 2 -- SYSTEM CHANGES

SECTION 5.5 -- ADDITIONAL GUIDELINESFOR NCIC 2000 INQUIRY

6. If a bt response pontans expired hioence plate mformation, the following saveat will be
iohded:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

CONVICTED SEXUAL OFFENDER REGISTRY FILE

1.4 AUTOMATIC RETIREMENT

Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and License
Pate Type (LIT) Fields will remain in aConV|cted Sexud Offender Reglstry F|Ie record or

supplementa record w -
EHY-elcHor the year ofmﬂ‘yphu4yeat: prowdedthe Hoence information has expired.

SECTION 1.6 -- MESSAGE FIELD CODESAND EDITS

Code Field Edits
LIY License Plate Year — Mustrepresent-the-highestyeartiwhiehthe
of Expiration tieensepatets et Y-¥)—Thevauecanbe

edrrent-vear:Must be a valid four-charaster year
(YYYY) or the aphabetics NX to represent a
nonexpiring regigration.

SECTION 5.5-- ADDITIONAL GUIDELINESFOR INQUIRY

10. I aldt response sontaine expired hioense plate mformation, the following paveat will be
iochided:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

CJS/NCIC TOU 05-1
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SECTION 2 -- SYSTEM CHANGES

SUPERVISED RELEASE FILE
SECTION 1.4 -- AUTOMATIC RETIREMENT

Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and License
Plate Type (LIT) F|ddam‘]1 mmam in aconvi cted person baee record or supplementa record

v ¢ the year
ofmﬂ‘y plus 4 years, prowdedthe lmm:e wformation hag e:pred If the expired license plate
isthe only searchable identifier in the Supervised Release File record, then the entire record will
be purged.

SECTION 1.6 -- MESSAGE FIELD CODESAND EDITS

Code Fied Edits
LIY License Plate
Y ear of :
Expiration vearmintsortater-than-edrrentyear: Must be a valid
four-pharapter year (YY YY) or the alphabetics NX to
represent anonexpiring regigtration.

SECTION 5.3 — ADDITIONAL GUIDELINES FOR INQUIRY

1. ¥ a 4t response sontains expired lisence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RECLORD CONTAINS EXPIRED LICENSE PLATE
DATA. DUSE CAUTION, CONTACT ENTERING AGENCY TO CONFIRM STATUS.

SECTION-5:35.4 --PROCEDURES FOR HANDLING A HIT
VIOLENT GANG AND TERRORIST ORGANIZATION FILE
SECTION 95-- AUTOMATIC GMC RETIREMENT

3. Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and
L|cense Pate Type (LIT) Fleldcm“llrmm in aGMC record or supplemental record

theyear ofmuy plu: 4year: provmledthe license iformation has expired. If the
expired license plate is the only searchable identifier in the GMC record, then the entire
record will be retired and the originating agency will not be notified.
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SECTION 2 -- SYSTEM CHANGES

SECTION 9.7 -- GMC MESSAGE FIELD CODESAND EDITS

Code Field Edits
LIY License Plate
Date of f f .
Expiration year;-edrrent-year minds-one,-or teter-than-earrent

year;Must be a vahd four-charapter year (YY YY) Of
the aphabetics NX to represent a nonexpiring
registration.

SECTION 13.4 -- ADDITIONAL GUIDELINESFOR GMC INQUIRY
S. If a bt recponse pontans expired hoence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.

U.S. SECRET SERVICE PROTECTIVE FILE

SECTION 5.4 -- ADDITIONAL GUIDELINESFOR INQUIRY

If a bt recponse pontans expired hoence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RECLORD CONTAINS EXPIRED LICENSE PLATE
DATA. DUSE CAUTION, CONTACT ENTERING AGENCY TO CONFIRM STATUS.
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SECTION 2 -- SYSTEM CHANGES

VEHICLE FILE
SECTION 1.5-- AUTOMATIC RETIREMENT

4 Ten days after aVehicle Filerecord islocated, it isretired.
SECTION 1.7 -- MESSAGE FIELD CODESAND EDITS

Code Field Edits
LIY LicensePlate Year — Mustrepresentthehighestyear (Y- whieh-
Of Expiration of theticenseplatetsvaid: Fhevateecanbeedrrent

aphabetic NX to represent a nonexpiring registration.

54 ADDITIONAL GUIDELINESFOR INQUIRY
R If a bt recponse pontans expired hoence plate mformation, the following saveat will be
mohided:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.
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SECTION 2 -- SYSTEM CHANGES

WANTED PERSON FILE
SECTION 1.5-- AUTOMATIC RETIREMENT

4, Datain the License Plate Number (LIC), License Plate Year of Expiration (LIY), and
License Plate Type (LIT) Fields wall remain in awanted person base record or
supplemental record w 2 f
trthetHY-Hedfor the year of enfry plu: 4 years, prowded the licence mformation has
expired. Entering agencies are not notified of records from which expired license data
areretired. If the expired license plate is the only searchable identifier in the Wanted
Person File record, the entire record will be retired, and the originating agency will not
be notified.

SECTION 1.8-- MESSAGE FIELD CODESAND EDITS

Code Field Edits
LIY LicenePlate Year  Mustrepresentthe-highestyear O irwhich
of Expiration theticense platets valid—The vatue can-be-edrrent-yeer;
current-year-minds-1-ortater-than-edrrent-year; Must

be avalid four-charaster year (YYYY) or the
aphabetics NX to represent a nonexpiring registration.

SECTION 5.4 -- ADDITIONAL GUIDELINESFOR INQUIRY

13.  aldt recponse sontaine expired hioense plate mformation, the following paveat will be
iohded:

WARNING - THE FOLLOWING RELORD CONTAINS EXPIRED LICENSE PLATE
DATA. USE CAUTION, CLONTACT ENTERING AGENLY TO CLONFIRM STATUS.
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SECTION 2 -- SYSTEM CHANGES

24 CHANGE INNCIC TO DISREGARD LICENSE PLATE STATE (LIS) AND
SEARCH ONLY LICENSE PLATE NUMBER (LIC) FOR FELONY VEHICLE
RECORDSWHEN AN AGENCY MAKESAN INQUIRY USING BOTH THE LIC

AND LIS
AFFECTED BY CHANGE: I ntroduction
VehicleFile
EFFECTIVE DATE: January 8, 2006
Background

At the December 2003 CJIS Advisory Policy Board (APB) meeting, CJIS Divison staff presented a
topic paper recommending a change to how felony vehicles are searched using the LIC and LIS from
theinquiry. Asaresult, the APB passed amotion that stated, “When an inquiry ismade using LIC and
LIS, program NCIC to disregard the L1S and search only on the LI1C for fony vehicle (MKE/EF)
records” Thisoption will not filter hits based on the state. The maximum volume of hit responses will
be returned if this option isimplemented. Consequently, the volume of $.H messages and secondary hit
responses will increase.

System Changes

Additions to the NCIC Operating Manual (December 1999) are indicated by hghlightmg and
deletions are indicated by strtkeott.

INTRODUCTION
SECTION 2.5-- INQUIRY
6. Positive Response to an On-line Inquiry

26.  The following saveat will be molided i a felony vehisle secponse when the mopiry is
made on LIC or LIC/LIS:

RECORD NIL/V123456785 IS BASED ON LIC SEARCH ONLY (LIS NOT SEARCHED)
VERIFY ALL DATA BEFORE TAKING FURTHER ACTION BASED ON THIS RESPONSE.
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SECTION 2 -- SYSTEM CHANGES

VEHICLE FILE
SECTION 5.3 -- REQUIREMENTS FOR INQUIRY

Inquiries can be made using the NIC only, or LIC, VIN, and OAN either separately or in
combinations, such as VIN and OAN or LIC and VIN, etc. Each identifier must be preceded
by itsMFC. However, when making an inquiry using the OAN, the VIN must beused. Upto
three numbers may be included after VIN/ (e.g., VIN, OAN, and SER). Each number must be
separated by acommawith no space. Aninquiry of thistype will search the VIN, SER, and
OAN Fiedsof al Vehicle, Boat, and Vehicle/Boat Part File records, aswell asthe VIN Field
of al person records. The LIS and VMA are not required for avehicle inquiry but should be
included. Using the LIS will limit the search to stolen vehicle records on file containing metching
LIS information and prevent unnecessary $.H. adminigtrative messages from being generated.
NCIC searshes felowy vehisle resords using LIC only.

SECTION 5.4 -- ADDITIONAL GUIDELINESFOR INQUIRY

5. The followmng paveat will be molded m a felony vehile responce when the mopry is
made on LIC or LIC/LIS:

RECLORD NIL/V123456785 IS BASED ON LICL SEARCH ONLY (LIS NOT SEARCHED)
VERIFY ALL DATA BEFORE TAKING FURTHER ACTION BASED ON THIS RESPONSE.
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SECTION 2 -- SYSTEM CHANGES

25 CHANGESTO THE ON-LINE VALIDATION PROCESS REGARDING NONVALIDATED
RECORDSAND $F. FAILURE TO VALIDATE NOTIFICATIONS

AFFECTED BY CHANGE: Introduction

Boat File

Foreign Fugitive File

Gun File

| dentity Theft File

License Plate File

Missing Person File

Protection Order File

Securities File

Convicted Sexual Offender
Registry File

Supervised Release File

VehicleFile

Vehicle/Boat Part File

Violent Gang and Terrorist
Organization File

Wanted Person File

EFFECTIVE DATE: January 8, 2006

Background

In December 2002, the CJIS Advisory Policy Board (APB) recommended that on-line validation be
optional and that each CJIS Systems Agency (CSA) determine its use within the CSA’sjurisdiction. In
June 2001, the APB recommended the following changes to the on-line validation process:

1) Nonvaidated records will not be retired after 30 days; they will be retired on the first Sunday
of the next month.
2) The $.F. Failure to VVdidate Natification will be changed to awarning rather than a retiremen.

System Changes

The NCIC System changes will permit the CSAs to select whether they will use the on-line vaidation
process. If adtate/federal agency selects to use the on-line vaidation process, their records will be
subject to an automated purge. If arecord has not been validated within 30 days after the Date of
Védidation Request, the NCIC System will send a $.F. Failure to Vaidate Notification to the ORI of
record and the CSA. If the record is not validated by the first Sunday of the following month, the
NCIC System will purge the record and generate a $.P. Purge Failure to Validate Notification.

NCIC 2000 Operating Manual Changes

Additions to the NCIC 2000 Operating Manual (December 1999) and subsequent Technica and
Operationa Updates (TOUS) are indicated by highlighting, and deletions are indicated by strtkeott.
INTRODUCTION
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SECTION 2 -- SYSTEM CHANGES

29 ADMINISTRATIVE MESSAGES
$.C. Request for Validation Notification

The request for Vdidation Notification, $.C. administrative message, is generated for each record to be
validated. The $.C. messages are sent to the EFACS A to be distributed to the individua ORISs.
Note: CSAc pan choose to resetve the resords to be vahidated i a feerd format metead of the $.C.
notification format.

Thefallowing is an example of a$.C. administrative message:

$.C

MD1012600

NCI C VALI DATI ON REQUEST (19990125). YOU MUST VERI FY THE
COVPLETENESS, ACCURACY, VALIDITY, AND W LLI NGNESS TO
EXTRADI TE | F APPLI CABLE, AND REAUTHORI ZE RETENTI ON OF THE
BELOW RECORD W THI N 30 DAYS GR—FHERECORBAHL—BERURGED
FReM-NE-E.

MKE/ STOLEN VEHI CLE

ORI/ MD1012600 LI C/ ABC123 LIS/ MD LIY/ 1999 LIT/PC

VI N/ 9876543217860 VYR/ 1971 VMA/ PONT VMY BON VST/ SW VCO' RED
OAN/ 12345678 DOT/ 19990803 OCA/ 56789

GANI CBAOO | NTEREST

NI C/ VI 23456789 DTE/ 19990805 2000 EDT

$.F. Failureto Validate Notification

If a state/federal agenoy uces the on-hne validation prosess, Fthis messageis tranamitted to the ORI of

repordCHA-responsiblefor-the ORHSH-ofarecordfSs) when arecord(s) thet has not been validated s
retirectwithin 30 dayes ffom the recquest for validation.

Thefollowing is an example of a$.F. adminigtrative messege:

$. F

MD1012600

NE-EVAH-BATH-ON-PURGE—19990/404+—THE FOLLOW NG RECORD HAS—BEEN-PURGEEWILL BE
RETIRED BY THE FBI DURING THE NEXT PURGE LYCLLE—DUETO—YOURFAH-URETO
'DNL!SS TE! RECLORD IS VALI DATED PRIOR TO THE FIRST SUNDAY OF NEXT HONTE 496

M(E/ STOLEN VEHI CLE
ORI / MD1012600 LI C/ ABC123 LIS/ MD LI Y/ 1999 LI T/ PC
VI N/ 9876543345210 VYR/ 1972 VMA/ PONT VMO BON VST/ SW VCO' RED
OAN/ 12345678 DOT/ 19990803 OCA/ 56789
GANI CBAOO | NTEREST
Nl C/ VI 23456789 DTE' *""ononr
The copy of the retirectnonvalidated reoord |S|ncluded after theinitid message. The full messageis

repeated for each retirectnonvakdated record.
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SECTION 2 -- SYSTEM CHANGES

$.P. Purge Faihmre to Validate Notification

For thoee ctate/federal agennier ueing the on-kne validation srosees. the NCIC Svetern will
automatisally retire all records that have not been vahidated m the recnired time frame. The NCIC
Svetem generates a §.P. Purpe Faihire to Validate Notification that is cent to the ORI for records
retired due to the fathwe to validate.

The following ic an example of a §.P. Purge Failure to Validate Notifisation:

£.P.

Mb1512 600

NEIC VALIDATION PURGE 20060206. THE FOLLOWING RECORD HAS BEEN PURGED

BY THE FBI DUE TO YOUR FAILURE TO VALIDATE. YOU MAY REENTER IF YOU DETERMINE
THE INFORMATION IS VALID, ACCURATE AND COMPLETE.

MKE/STOLEN VEHICLE

ORI/MD1012600 LIC/ABL123 LIS/MD LIY/20D07 LIT/PL

VIN/S876543345210 VYR/1572 VMA/PONT VMO/BON VST/SW VCLO/RED

OAN/123458678 DOT/20D5D5D05 OLA/S5678S

NIC/V123456785% DTE/2DD50508 DS3B EDT

SECTION 34 -- VALIDATION

2. Each month, EFACSA s receive afile of records to be validated. The EFACSASIN
turn distribute the records to be validated to the ORIs as appropriate. On the st
Saturdav of the month. the NCIC Svstem selests the resords echeduled for vahidation.
The NCIC Svstem doec not retretve for validation those records that have been
validated within the lact palendar month.

The CSA celeots to sondust validations on-line or to notify CJIS that validations have
been sompleted.

If a ctate/federal agenoy uses the on-line validation process. the agensy tonst modify
each resord being validated to inshide vodated information in the Name of Validator
(VLN Field IFaresord hacs not been validated within thirly dave from the recuest for
validation. the NCIC Svstem will generate a §.F. Fatlure to Validate Notification to the
ORL The $F. notifisation serves as a warning for the agenov to validate the resord of
the NCIC Svstem will setire the record during the next purge svole. If the record is ot
validated by the firet Sindav of the followmne month. the NCIC Svetem will retire the
resord and generate a §$. P. Purge Faihwe to Validate Notifisation.
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SECTION 2 -- SYSTEM CHANGES

3. Validation Schedule

2. The NCIC 2000 System sorts records by €FACSA. On amonthly bas's, the
EFACSAs are advised when afile of records to be vaidated can be retrieved
by way of a$.B. natification. Upon receiving this natification, the EFACSA
has 30 days to initiate afile transfer before thefile will be ddeted. Within the
file of records to be vaidated, each record is nresented as a$.C. REQUEST
FOR VALIDATION message. The €EFACSA distributes the records to be

validated to the ORIs as appropriate. Bring-Fhesetonty, the ORishave45

5. Validation Acknowledgment and Certification

BOAT FILE
SECTION 1.6 -- VALIDATION

For validation policy and prosedures, refer to the Vahdation Seotion m the Infroduostion of thic
manual

FOREIGN FUGITIVE FILE
SECTION 1.6 -- VALIDATION
For validation policy and prosedures, refer to the Vahdation Seotion m the Infroduostion of thic
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SECTION 2 -- SYSTEM CHANGES

GUN FILE
SECTION 1.5-- VALIDATION
For validation policy and prosedures, refer to the Validation Seption m the Infrodunstion of thic

IDENTITY THEFT FILE
SECTION 15-- VALIDATION
For validation polioy and prooedures, refer to the Validation Seotion i the Introdustion of this

LICENSE PLATE FILE
SECTION 1.6 -- VALIDATION
For validation polioy and prooedures, refer to the Validation Seotion i the Introdustion of this
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SECTION 2 -- SYSTEM CHANGES

MISSING PERSON FILE

SECTION 1.8-- VALIDATION
For validation policy and prosedures, refer to the Vahdation Seotion m the Introduotion of this

PROTECTION ORDER FILE
SECTION 1.6 -- VALIDATION
For validation policy and prosedures, refer to the Vahdation Seotion m the Introduotion of this

SECURITIESFILE
SECTION 1.5-- VALIDATION
For validation polioy and prooedures, refer to the Validation Seotion i the Introdustion of this
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CONVICTED SEXUAL OFFENDER REGISTRY FILE

SECTION 1.5-- VALIDATION

For validation policy and prosedures, refer to the Vahdation Seotion m the Introduotion of this
mannal

SUPERVISED RELEASE FILE
SECTION 15-- VALIDATION
For validation polioy and prooedures, refer to the Validation Seotion i the Introdustion of this

VEHICLE FILE
SECTION 1.6 -- VALIDATION
For validation policy and prosedures, refer to the Vahdation Seotion m the Infroduostion of thic
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VEHICLE/BOAT PART FILE

SECTION 1.5-- VALIDATION
For validation policy and prosedures, refer to the Vahdation Seotion m the Introduotion of this

VIOLENT GANG AND TERRORIST ORGANIZATION FILE
SECTION 9.6 -- GMC VALIDATION
For validation polioy and prooedures, refer to the Validation Seotion i the Introdustion of this

WANTED PERSON FILE
SECTION 1.6 -- VALIDATION
For validation policy and prosedures, refer to the Vahdation Seotion m the Infroduostion of thic
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